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Part A - General Statement 
This policy is produced in respect of North Road Primary School only and is supplemental to the Local Authority Health 
and Safety Policy Statement.

Statement of Policy 
The school considers the health, safety and welfare of staff and pupils to be important, and achieving a safe and healthy 
working environment essential to the school’s goal to promote excellence in teaching and learning.

It is the policy of  North Road Primary School to ensure, so far as is reasonably practicable, the health, safety and 
welfare of its employees whilst they are at work, as well as others who may be affected by the school’s undertakings, 
including pupils, and to comply with the Health and Safety at Work etc. Act 1974 and other relevant legislation.




The school recognises its responsibility to promote a culture where H&S issues are discussed in an open and positive 
way to achieve improved standards and safe methods of work.

People with specific responsibilities for H&S are identified in Part B of this policy and the arrangements implemented to 
meet the above requirements are as detailed in Part C of this policy.


Part B - Organisation 
Governors 
The School governors will:

• Promote a sensible approach to health and safety and ensure competent health and safety

advice is obtained;

• Ensure a health and safety policy is in place and regularly reviewed.

• Take reasonable steps to ensure that the school is following the employer’s policy and

procedures e.g. through regular discussions at governance meetings;

• Ensure staff receive adequate training to enable them to carry out their responsibilities;

• Work in close partnership with the head teacher and senior management team to support

sensible health and safety management and to challenge as appropriate;

• Ensure risk assessments of work activities are undertaken and recorded;

• Provide sufficient funding for health and safety;

• Ensure regular safety inspections, at least three a year, are undertaken and that findings

are recorded and progressed;

• Establish and maintain a positive health and safety culture.

Head Teacher 
The Head teacher will:

• Ensure that the school is following the employer’s health and safety policy and has

effective arrangements for managing the real health and safety risks at school;

• Maintain effective communications with employers, governors, and the school workforce, and give clear information 

to students and visitors, including contractors, regarding the

significant risks on site;

• Make sure that staff have the appropriate training and competencies to deal with risks in

their areas of responsibility;

• Consult and work with recognised trade union safety representatives/ employee

representatives and safety committees;

• Make sure that staff understand their responsibilities and know how to access support and

advice to help them manage risks responsibly;

• Obtain competent health and safety advice to properly assist the school management to

comply with its health and safety obligations;

• Ensure risk assessments of work activities are undertaken, recorded and regularly

reviewed;

• Ensure regular safety inspections, at least three per year, are undertaken and that issues

identified are actioned or programmed as necessary;

• If he/she delegates H&S duties to an individual, referred to as the H&S Coordinator, he/she

ensures that the duties are clearly defined, the person is competent to carry them out and that sufficient resources are 
allocated to enable them to be carried out.

H&S Coordinator.  (Headteacher is also the H&S coordinator.)

The H&S Coordinator will:

• Be the contact for H&S advice/information provided to the school and will liaise with Head

teacher or relevant employees to ensure advice is acted upon or information disseminated

as necessary;

• Advise the Head teacher and Governors on action required to comply with relevant H&S Legislation;

• In consultation with Head teacher/Governors, set timescales/ensure work is carried out to meet the requirements of 

H&S Legislation;

• Carry out the regular safety inspections, at least 3 three annually;

• Receive all accident/incident reports, investigate where necessary and report significant accidents to the Schools H&S 

Unit via SOFIE so that RIDDOR report ability can be considered. If the accident is required to be reported to HSE 
under RIDDOR, this will be done by the Schools H&S Unit.


Accredited H&S Representative ( There is no  Accredited H&S Representative at present)

Accredited H&S representatives are trade union representatives, appointed by trade union members working for the 
Local Authority and formally recognised as employee representatives by the employer.

The Accredited H&S Representatives’ rights are covered by the Safety Representatives and Safety Committees 
Regulations 1977.

Employees (All)

All employees, contractors and volunteer helpers must:

• Take reasonable care for their health and safety at work and that of other people who

might be affected by their acts or omissions at work;

• Report immediately, or as soon as practicable, any defects noted with plant, equipment,

machinery or the workplace generally to their line manager or other designated person;




• Not misuse anything provided for health and safety purposes;

• Report any accident, near miss incident, dangerous occurrence or case of ill health arising

out of work and cooperate with management in investigating such accidents or incidents;

• Cooperate with management in respect of complying with H&S requirements.

• Ensure that their own vehicle insurance covers them for any use of the vehicle for work

purposes.

Pupils 
Pupils are expected to:

• Comply with school rules and code of conduct relating to general behaviour;

• Comply with information and instruction provided for safety reasons;

• In cases of emergency to remain quiet, listen and obey instructions given by employees;

and not to misuse anything provided for H&S reasons.


School Structure and Lines of Communication 

Health and Safety leaders within the school 

Communication Flow diagram  




Part C – Arrangements 
The following arrangements have either been established through risk assessment at school level or are national 
standards. This section of the policy is split into two parts, part one is the school wide procedures, general 
arrangements, and part two is the activity-based specific arrangements.

1. General Arrangements  
1. Accidents and incidents

1.1 All accidents in school, or related to school activities, will be recorded, and, where appropriate investigated. If the 
accident is significant or potentially “reportable” to the Health and Safety Executive (HSE) under RIDDOR (Reporting of 
Injuries Diseases Dangerous Occurrences Regulations) see section 1.2, a SOFIE accident report form will be completed 
electronically and sent to the Schools Health and Safety mailbox. The Schools H&S Unit will review the accident and 
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investigation and report to the HSE on the school’s behalf if appropriate. The school will follow HSE guidance for 
incident reporting in schools.

1.2 RIDDOR – Certain work-related injuries to a member of staff or a child must, by law, be recorded and reported. The 
employer is responsible for this, but staff may be asked to prepare the report. Employers must report accidents which 
result in:

•  Deaths;

•  Specified injuries;

•  Over 7-day injuries (where an employee is away from work or unable to perform

their normal work duties for more than 7 consecutive days;

• Where there is an accident connected to the work activity which causes injury to

students, members of the public or other people not at work and they are taken from the scene of an accident to 
hospital for treatment to that injury (examinations and diagnostic tests do not constitute ‘treatment’ in such 
circumstances); and

• Specified dangerous occurrences–where some thing happens that does not result in an injury, but could have done.

1.3 Near Miss Incidents - For any near miss incident, which is an incident with the potential to have caused injury to a 
person or damage to property, is reported to the H&S Coordinator who will then decide if it needs to be forwarded to the 
Schools H&S Unit. This will be the case for any major structural collapse, any explosion or any fire which causes the 
closure of a room or mores.

1.4 Violent Incidents - For any violent incident involving staff, violence being non- consensual physical violence, i.e. 
does not include physical interaction during sporting activity, then a school record will be completed and reviewed by 
the head teacher, and uploaded onto SOFIE reporting system if appropriate. Risk assessments relating to that work 
activity will be reviewed in the light of the incident to ensure that suitable control measures are in place.

2. Asbestos 
2.1 A survey has been undertaken of the school to identify asbestos and where asbestos has been identified/strongly 
presumed/presumed to be present this information has been summarised in two type of list at the front of the Asbestos 
Management Plan (AMP). The AMP is kept in the Headteachers office and condition checks as necessary are carried out 
by the caretaker

2.2 All staff are advised that asbestos containing materials in school are only labelled in places where pupils do not have 
access so always check before pinning, drilling or otherwise potentially damaging walls, ceilings, floors etc. Do not 
assume there is no asbestos present.

2.3 Any contractors who might need to access roof voids or drill into ceilings/floors/walls will be notified of where 
asbestos is identified/strongly presumed/presumed and will sign to confirm they have been made aware. A contractor 
sign in sheet will be used and retained in the Business Managers Office.


3. Computers 
3.1 All computers in use within school, whether PC’s or Laptops, together with associated equipment such as projectors 
are purchased from reputable suppliers and installed in line with relevant guidance.

3.2 Computer workstation assessments – To comply with the Display Screen Equipment Regulations any employee who 
is a ‘regular computer user’ will complete a self-assessment for their workstation, the completed self-assessment will be 
reviewed by the H&S Coordinator. Such employees are also entitled to a free eye test, claim forms available from the 
SBM, and payment for a basic set of glasses where they are required mainly for use with DSE.

3.3 Laptop computers – The school recognises that laptop computers and similar devices such as “tablets” are not 
designed to be used for extended periods. If staff are likely to spend extended time working on the laptop then the 
school will consider measures to reduce the possibility of ‘repetitive strain’ type injuries. Specifically use of a separate 
keyboard, setting the laptop up on a surface so the top of the screen is at eye level and sitting in a supportive seat are 
recommended

 The school fulfils its legal duty to consult with employees on matters of health and safety by:


4. Consultation with employees 
 The school fulfils its legal duty to consult with employees on matters of health and safety by: 

• Having H&S as a standard item on the agenda of all staff meetings;

• Where appointed, to consult with trade union accredited Safety Representatives in good time on all health and safety 

issues. .Accredited Safety Representatives or recognised employee H&S representatives will be invited to become a 
member of the school’s Safety Committee.


5. Contractor Management 
5.1 The school will ensure that any contractors on site are competent and will be approved to work on site before being 
allowed to commence work. They will be provided with information relating to hazards that may affect them and the 
relevant control measures in place within the


6. Emergencies 
6.1 The school will put in place arrangements for crisis and emergency management to reduce the consequences of 
major hazards and risks and to action a recovery plan in the event of a serious incident or accident. School emergency 
procedures/plan, including contact details, will be accessible off-site and out of hours and are kept in the Policies Folder 
in the SBM Office.



