
What do I do if I am concerned about my child’s learning, behaviour, or social and emotional wellbeing?

1. Make an appointment to talk 
to your child’s class teacher. 
This could be after school or 

at our scheduled parents
evenings. 

If you have a particular 
concern about your child’s 

speech and language we host 
termly drop in sessions with 

our Speech and Language 
Therapist and Mrs Pearce, our 

experienced SLT Teaching 
Assistant.

2. The teacher will give you 
a picture of how your child 
presents in school and will 

discuss possible next steps.

Our SENCO (Miss Hambly)  
be invited to join this 

meeting to offer advice.

3. After discussing your child’s needs high 
quality intervention from their own class 

teacher or TA will be put into place.
If we feel that your child will benefit from 

additional school based support, a My Plan will 
be written by the teacher and SENCO and will 

be agreed with you at the beginning of each 
term.

This support could include: academic 
interventions, Speech and Language or 

communication targeted programs, emotional 
and social support, sensory or physical 

development activities.

4. At the end of each 
term we review our 
My Plans with our 

SENCO and discuss 
the impact of the 

support given by all 
staff involved.

SENCO - The primary role 
of the Special Educational 

Needs Co-ordinator is to co-
ordinate provision for pupils 

with SEND. 

My Plan – This identifies a 
child’s strengths, targets, 
actions and people involved.
It is based on four areas: 

communication and 
interaction, cognition, social 
and emotional health and 

sensory and physical needs.

5. If your child has met their 
target, they will receive a next 
step. This target will build upon 
their previously learnt skills. In 
some cases your child may no 

longer need a My Plan. 
If you child has either partially 
or not met their target, we will 

consider a new approach to 
achieve that target. This will 

lead to a second My Plan being 
put into place.

Examples of social and emotional support:
ELSA – This role is covered by Mrs 

Difford.
Sandbox and Talking Mats Therapy – This 

role is covered by Mrs Turner.
Social Stories

Social and Friendship groups
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8. 
A third cycle of the My 
Plan will now begin and 

be reviewed.

7.  At any stage in the ‘Plan, Do, Review’ 
cycle we will liaise with Outside Agencies to 
receive advice on how best to support your 

child. 
We will ask for your permission before this 

takes place. This support will happen 
through  observations and meetings with 

parents/teachers. 
Their recommendations of targeted support 
will then be implemented at both school and 

home. 

9. If your child’s needs continue 
to be a significant concern a 

request for an Education, 
Health and Care Assessment will 
be made to Access and Response 

Team (ART) and to the local 
authority.

10. If the assessment request 
is granted, the assessment 
process begins and is led by 
the local authority and an 
EHCP may be issued.  If 
request is declined, more 

information may be gathered 
and request may be 

resubmitted.

6. At this point if only small 
steps of progress have been 

achieved then we may 
consider placing your child 

on the SEND Register. 
(Children can be taken off 
the register at any time, 

given they have significant 
progress at their individual 

level).
A second cycle of the My 

Plan will begin and be 
reviewed as previous.

SEND Register – This a 
formal record of the areas 
of SEND provision within 

school, and how those pupils 
are supported. It is used 
only as a monitoring tool.

Examples of Outside Agencies:
Speech and Language Therapists 

Inclusion Support
Educational Psychologists
Occupational Therapists

Physiotherapists
Behaviour Support

Paediatricians 
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